
West Hempstead Public Library  
Study Room and Meeting Pod Policy 

 
All persons wishing to use a quiet Study Room and/or Meeting Pod must register with a 
librarian prior to entering it. Librarians will ask for ID or library card for each reservation.   
 
Inappropriate behavior of any kind, including, but not limited to those behaviors listed in 
the Library Code of Conduct, will result in expulsion and loss of Study Room and/or 
Meeting Pod privileges. 
 
Occupants must vacate the room/pod fifteen minutes prior to the library’s closing. 
Reservations cannot be extended for additional time.   
 
Meeting Pods - Located on the first floor, these pods are designed for use for Zoom and 
one-on-one meetings and have a maximum capacity of 4 persons.  
 
Individuals with West Hempstead Public Library cards in good standing may utilize the 
pods for up to 2 hours daily.  West Hempstead Card Holders in good standing may 
reserve the pods no more than 24 hours prior to their date and time of intended use. 
 
In the absence of reservations for a pod, the pod shall be available on a first-come, first-
served basis.  Non-cardholders may utilize the pod for a period of one hour. Usage can be 
extended for an additional hour if there are no reservations and no one is waiting for a 
maximum of 2 hours daily.   
 
Notwithstanding the foregoing, in the event that two or more people each seek to use a 
non-reserved pod at the same time, preference shall be given to a West Hempstead 
patron seeking to use the pod. ID will be checked for all users.  Meeting pod capacity: 4 
persons 
 
 
Private Study Rooms - Enjoy individual study on the second floor. This is a quiet floor; all 
audio and speaking must be done on the first floor. Reserve for a maximum of 3 hours.  
 
A Study Room may be reserved in advance by West Hempstead patrons within 24 hours 
of use. Otherwise, the rooms are available on a first-come basis. The user may reserve 
the room for a total of 3 hours per day. A maximum of one person may occupy a Study 
Room at any time.   
 
Occupants of a study room must adhere to all library rules and additional rules enforced 
on the Quiet Floor. No audible technology can be used without headphones/earbuds. 
Meetings may not be conducted in a study room. Cell phone use is restricted to the lobby 
on the second floor. 

 
Adopted by Board of Trustees of the West Hempstead Public Library on December 15, 2025 


